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Solidar is consortium of organizations of 12 European countries that supports a broad portfolio of
projects. The solidar network in Sri Lanka comprises of three international NGOs - Arbeiter Samariter
Bund (ASB), Norwegian People’s Aid (NPA) and Swiss Labour Assistance (SAH).

We are currently at the planning stagc for the Phase 3 Tsunami shelter construction project and the
following vacancies are to be filled in immediately. All positions are based in Kilinochchi./Paranthan.
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Interested candidates MUST posses the minimum requirements stated below. Please walk in interview
on Saturday,6* August 2005 between 01.00 p.m and 5.30 p.m.

Position: Office Manager

At least 3-5 years experience in busy office environment.

Good communication skills in both English and Tamil would be essential.
Knowledge in IT skills preferred.

Proven experience in the following

SIWHSLILIGD B L L BISEHHE SIS aPBISILIGL . < Organization of multiple departments
S OFIIS SigIod) CLBTLOE BULLis6T SIenLLILIDS : Ilzzovidi'ng ir:ng\zative sollil(l)t)ions for offiec organization and management
L ; ; e : 3 L anaging staff (approx.
BOISSIOTE S CoL b QeseitEnelaIGHe. <« Providing support and advise to all staff -
e Facilitation communication discussuon between staff and departmentents.
L RIS
Gglgj:_ﬁii%zfi? Suitable candidates should be between 30-55 years of age. ’

(8-12480)

Salary would depend on relevant skills and experience.

Position: Head of Administration

At least 2 years of experience in a similar role which should include the following.

Staff management and office organization, management of relevant database systems. Good command
of written and spoken English would be essential. Working knowledge on Word, Excel. PowerPoint and
Access is a requirement.

Position: Administrative officer

Provide administrative support to the Head of Administration Duties will include maintenance of filing
system, preparation of travel passes, arranging accommodation for guests, photocopying and other
administrative tasks. Preference will be given to those with experience in a similar field.

Swiss Labour
Assistance SAH
5 Solidar Office
156, Jaffna Road,
(81-12476) Paranthan.
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+ ( International Federation

LA I S . Of Red Cross and Red Crescent Societies | + . Croix-Rouge suisse
Uﬂgﬁm ﬂ@ﬂLlO &meﬂ Gen v Schweizerisches Rofes Krevz
5 b4 ﬁl 5 J AUSTRIAN RED CROSS - Croce Rossa Svizzera
j R T Sri Lanka Delegation Qgp Ctho
S yHu sopF HlL g Lnderd
Sl GhAur Cxfalsmieiengi. % + §
1 GUTEHT 616DEMNGVENLI BIITEHTIDTSS

Hobg @alug. BBHUTGE Yo 1)"9 ' .

Crampm(h SHHOEH SeMiug,

auaTalevsTa, LHAL Al The International Federation of Red Cross and Red Cresdent‘Soéieties SnLanka ;Deil‘égation
BIBsEHSE BhHu CUTHL Samer In Cooperation with the Austrian & Swiss Red Cross Consortium and the o
ghmwd Qsww  S@ILFILG, : Sri Lanka Red Cross Society Kilinochchi Branch

sefwnit eforemise UTEeOSTE! : : e e e
anggiy aifunss upss og | Seeks to fill the following positions for its long-term housing reconstruction and community rehabilitation and
wHug, S endsdamamer | development projects: : e - :

ez &b Hnss SIS,
Sionips FLL eifaeled SpHHid
Qsui g aalw a0 Responsibilities: _ : :
GUITF TEEILTE O STAL FIELD OFFICER: > Assist the Austrian/Swiss Red Cross Delegate in all

@pduT Oafealsaereng. aumb Quagfications: administrative work related to the project

é

: JEUE ] GCE (A/L) Examination > Incharge of all clerical and accounting work at the
) et i il .‘Q"]&’g’q &’ﬂﬂﬂ.) > Fluent written and spoken English office
@hFwn-uTHle ST  HENFL » Computer Skill j
. g : : puter Skills
Gus saimi Sz  1ged aflufiad » Mature personality who takes initiative and works DRIVER
BLEADT. Bbod oL 5H0 Sy independently Qualifications:
g Guiseasdl  GEISSID, > Experience working with International Organizations » Fluent English
gnsaGa Gxfalds 24 Curganar » Experience working with authorities and/or > Experience driving 4WD
&6l @EiSGD alluTgssliuL communities > Mature personality who takes initiative
[QIGELALEN » Experience working with International Organizations
BsaflewL Cw uraled e Responsibilities: ; Responsibilities:
SIFUT (WPagill SLbG Hev Hemi > Assist the Austrian/Swiss Red Cross Delegate in the > Responsible for vehicle condition and equipment
sEHES ey @b Lysor overall coordination and execution of the project » In charge of administrative work for the vehicle
i CuTs@ AB®SsH QHTM6 > Liaison with authorities and communities > Occasional trips outside the Vanni, including Colombo
GuuTed Qm_ i (Gusnesi CLeai i g:;g;ar:/;_lon g;‘ r(:ec;)rgrnt;un|ty surveys » Assisting the field officer in procurement
. . . on
‘ g‘uf;:ﬂ _L;l?@; m&?ﬂ : We offer long-term contracts and competitive salaries
g; 5 @ ADMINISTRATIVE and ACCOUNTING OFFICER: according to International NGO standards.
i _@@ &3l ?)a"?" DS | Qualifications: All jobs are based in Kilinochchi and successful candidates
Byasmens Ggfialss. > GCE (A/L) Examination will be reporting directly to the Austrian/Swiss Red Cross
BspalaLulled  Byrape " > Fluentwritten and spoken English Delegate there. i
SIDWEFST el (PR HLbS 1 > Wellversed in using MS Office Please address your comprehensive applications (including CV
4 FeiiéAipamio BELITSILLD sapiens ' » Mature personality who takes initiative and works with employment history), indicating for which position you
ufled, amagufi & Amanufed independently apply, to Chairman/Secretary, Sri Lanka Red Cross Society,
SpHum-underogTer senwd Cusa > Previous work experience in administration and Kannan Temple Road, Kilinochchi.
QUG HENLLLILTE elemgid Gayf accounting Deadline for applications is 08 August 2005.
al & , . (d12396)
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LG uselsar Cxmaiiu@d aren
01. OBmAeomI L 2_salumari 01
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02) ermlensy 01
03. . 2 sallumenrd 01
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