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NorthEast Youth Action Organization
(NEYAO)

Call for Applicants for the position of
Project Manager and Technical officer

NEYAO, with funding from FIFA will be constructing eight football training centres in in seven
districts in the NorthEast. It is also in the process of finalizing the projects to build Youth Cen-
tres with financial contribution from save the Children in Sri Lanka, UNICEF, UNDP and other
organizations. Candidates who wish to apply for the positions listed. below should be prepared
to attend an interview in Kilinochchi if they are short listed Interview for the project Manager
will be in English. The education and other requirements for the positions are as follows:
project Manager ,

1.A pass or better in B.Sc or BA degree in computer science, management, commerce, eco-
nomics, English or geography from a recognized university. Those without a degree but have a
post-secondary qualification and five or more years of work experience and are competent in
the skills listed below will be considered for the interview.

2.Very good knowledge in English language enough to write or assist in writing project propos-
als, periodic progress and evaluation reports. Communicate in English with those who do not
know Tamil, in person, through telephone and email.

3. Very good knowledge of Microsoft office applications including typing skills (at least 20
words per minute), use of Word, Excel and power point.

4. One or more years of fulltime work experience is preferred but not mandatory.

5. Demonstrated dedication to development work in the NorthEast is required ‘
6.The selected candidate will assist Volunteer Consultant Dr.n. Ethirveerasingam and should
be prepared to take over his responsibilities at the end of 2006.

Technical officer

1.A three year Diploma from a recognized Technical College. Those with a two year Certifi-
cate will be considered if they have at least five years of work experience related to their
Certificate.

1| 2. Competent in the use of CAD.

3. Ability to determine and prepare a BOQ for permanent concrete buildings.

4.Ability to use survey instruments to determine slopes and construct level fields,

S.Able to visit building sites and supervise progress of the projects and meet the building sched-
ules.

6. Should have licence to operate a motorcycle. possession of a motor cycle is an advantage.
7. Knowledge of English good enough to communicate verbally and in writing with those who
do not speak English, and write monthly progress reports.

8. Computer skills in using Word and Excel in addition to CAD.

Conditions : '

1.Salary for each of the positions is Rs.15,000. per month.

2.0nly those who are willing to sign a binding contract for one year should apply.

3. Selected candidate should be willing to travel extensively to project sites in all Districts in the
NorthEast. i

4. Selected candidates should, i) live in Kilinochchi or within half an hour of traveling distance
from the town centre,ii) Weekend travel and work may be required occasionally,iii) Four weeks
of leave can be taken during one year but only two weeks can be continuous at the end Il
months and iv) Willing to take up appointment within one week of the offer.

Application Guideline include.

1. Typed Application Letter, not more than two short paragraphs, in English, stating the position
you are applying for and the titles of your qualifications. ;

2. Photocopies of the original certificates, diplomas and degree you have obtained from the
GCE “A” Level onwards. '

3.0ne page typed Bio-data,in English, listing telephone number and address where we can
contact you, qualifications starting with the “A” Level, employment history, if any, and names,
addresses and telephone numbers of two referees, with their permission, who are not close
relatives, but one of whom should be your lecturer. :
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