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university of Jaffna (D
improving Relevance and Quality of Undergraduate Education (IRQUE) §€% o i
Intensive course in English Language SKILLS Qs
Test on English Language SKILLS

The above test which was scheduled to be held on 04 * June
2005 has been postponed to 11* June 2005 at 9.30.am

IRQUE Project Deputy Director,
University of Jaffna (#.12183) Administration.
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CGOUNEIL

DRC works at Promoting lasting solutions to the problems of refugees and internally displaced
persons throughout the world.In Sri Lanka, DRC supports teinta tegration of returnd persons in the
North and East and capacity building of local partner organizations DRC's Head Office is located in
Vavuniya, with district Offices in Trincomalee and Kilinochehi. |

acancies

DAN

Office Adminishator- Kiinochehi

The Office Administrator will assist the Head of Offioe in all matters relating to office administration,
including reception work, secretareial tasks, book keeping, accounting Filing etc.

Qualilications
sk Minimum GCE Advanced Level.
sk Formal training in accounting. Preferably graduates in accountangy Or mana geme nt.
sk Experience in office administration.
sk Good secretarial and inter personal skills.
sk Computer skills in MS office, particularly spreadsheets. |
sk Good written and spoken English. Ability to communicate in Tamil requirgd.

Driver-Kilinochch

The driver will be responsible for the transport of personnel and goods safely and for the maintenange
of the vehicles in good condition.

e =

s Valid driving license for private cars, vans and light trucks ‘
s Fair knowledge of motor mechanism. I
s Over 05 years driving experience.

s Pleasant personality.

sk Ability to conversei n English and Tamil.

sk willingness to travel out-of- station as and when requived

Please forward your curriculum vitae along with names of two non- related referees to the following
address withm 07 days of this advertisement. . Head- Financ & Administraton

Danish Refugee Council

No: 77, 1% Floor |
1% Cross Street

Yavuniya

Fax No: 024-2224009 |

(41-12029) Email: drc-hfa@ sltnet. k.

DANISH REFUGEE COUNCIL
(DRE)

DRC works at promoting lasting solutions to the problems of refugees and internally displaced per-
sons throughout the world.In Sri Lanka. DRC supports reintegration of returned persons in the North |
and East and capacity building of local partner organisations. DRC’s head office is located in
Vavuniya. with district offices in Trincomalee and Kilinochchi

VACANCIES '

Technical Officers:Kilinochchi / Mullaitivu

The Technical Officer will assist the District Manager in all aspects of reconstrution of infrastruc-
ture and development,implementation and documentation of the rehabilitation programme.

Technical Officers will work closely with local partners, relevant Government departments and other
stakeholders, and promote a coordinated approach to rehabilitation.

This position will be based in Kilinochchi.. L S F
Qualifications |

@ Experience of rehabilitation/development work (especially monitoring of infrastructure projects)
Would be an advantage

@ Relevant technical qualification such as a National Certificate of T-.nnology (civil)from a
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recognized institutuion

@ Ability to identify emerging needs and problems in the district relevant to the rehabilitation
programme

® Good liaison skills

S E R S

@ Experience of data bolleétion, documentation and analysis
@ Computer skills in MS office and data management 3 |
; ® Good report writing skills
@ Ability to communicate in English F

Field Officer- Documentation Replacement Programme: Kilinochchi/
Mullaitivu

The conflict and tsunami have left many people without civil and land documents. Lack of
documentation has a veriety of adverse consequences for those affected, such as restrictions on
travel, problems realising educa tional and emploment opportunities, and diffculties buying and
selling land. Field Officers will participate in an innovative programme that will seek to address
this situation and assist conflict and tsunami affected people to realize their rights.

This position will be based in Kilinochchi

(£1-12030) (See to page 09)
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L awareness-raising on rights. Field officers will work closely with local partners, relevant Govemment

Field Officer: Vavuniva/Mannar

The field Officer will assist the Team Leader/District Manager in all aspects of DRC 's rehabilitation
; programme. The Field officers will have particular responsibility for activities such as training and

l departments and other stakeholders.
This position will be based in vavuniya

Qualifications for both positions:

@ University Degree (ideally law,politics or social studies) and 1years relevant experience or A
levels and 2 years relevant experience :

® Knowledge fo government structures

@ Confidence and ability to liaise at all. levels

@ Flexibility, enthusiasm and a creative approach

@® Advocacy skills

@ Training skills

@ Good repoct writing skills

@ Computer skills in MS office and data mana gemetnt skills :
@ Ability to communicate in English

Please forward your curriculam vitae inciuding contact telephone No and names of two unrelated
referees to the following address within 07 days of this advertisement

Position applied for should be in dicated on the top left hand side of the envelope
Head- Finance & Administration
Danish Refugee Council-
No: 77, 1% Floor
1% Cross Street,
Vavuniya.
Fax No: 024-2224009

(8- 12029) E mail: drc-hfa@ sltnet. 1k.
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