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SRI LANKA RED CROSS SOCIETY
JAFFNA DISTRICT
in conjunction with The Australlan Red Cross

JAGANCY FOR COMMUNITY DEVELOPMENT OFFICER

we are seeking a motivated person with qualifications and demon-
strated experience in the area of Community Development to work with
the Construction Delegate of the Australian Red Cross on the current
Tsunami Reconsturuction Housing ProGrame Phase 3. the Position will
involve regular travel to 4. communities in the Vadamaracny East Divi-
sion and the successful applicant will be requ1red to stay in Kilinochchi
on a regular basrs. :

Duties applicable:

(01) Work towards the achievement of Sri Lankan Red Cross (SLRCS)
and Australian Red Cross (ARC) golas through effective relations
and teamwork

(02) Ensure understanding of roles, responsibilites,lateral relationoships
and accountabilties.

(03)Perform other work related duties and responsibilities as may be

assigned by the supervisor.

Specific responsibilities and accountabilities

(01) Participate in and repreesent SLRCS’s and ARC’s interests at regu-
lar district level coordination meetings.

(02) Liaise with District authorities (GA and PDS) and I/NGO’s reg
larly.

03) Build relatinships with SLRCS volunteer groups and beneficiare
communities . '

(04) Assist the ALRCS and ARC in the ongoing process of involving
communities in participating with the re-building process.

05) Liaise closely with key members of the beneficiary communities
including Village Development Forum Leders.

06) Work with ARC construction Delegate to undertake extensive com-
munity consultations and address the social needs of the commu-
nity.

(07) Assist SLRCS, ARC, contractors and communities to overcome
issues in a cooperative and sensitive manner.

(08) Provide accurate translation to and form Tamil and English when
required both orally and in written form.

Applications should accompany tcstimonials, bio-data and refercnccs
from previous employers.

Applications should be sent under registered mail on or before 14
August 2005 to:

Branch Executive Officer,
Sri lanka Red Cross Society,
Jaffna District Branch,

No. 73, Kandy Road,
Jaffna.
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Position: Office Manager

4.4 4%

Access is a requirement.

system, preparation

(é]-lZA‘Wé')

el TN 3
mad e L
Solidar;& emsortium of organizations of 12 Eu
Xae @ splidarnetwork in Sri Lanka comprises o
{| Bund (ASB), Nqi'wegian People’s Aid (NPA) and Swiss Labour Assistance (SAH).

1 we &W at the planning stag

following vacancies are to be filled in immediately. All positions are based in

Position: Head of Administration

At least 2 years of experience in-a similar r
Staff management and office organization,
of written and spoken English would be essential.

Position: Administrative officer
Provide administrative support to the Head of Administrati
of travel passes, arranging accommo
administrative tasks. Preference will be given to those wit

Interested candidates MUST posses the minimum requirements stated below. Please walk in interview
on Saturday,6® August 2005 between 01.00 p.m and 5.30 p.m.

At least 3-5 years experience in busy office environment.
Good communication skills in both English and Tamil would be essential.
Knowledge in IT skills preferred.

Proven experience in the following

Organization of multiple departments
Providing innovative solutions for offiec organization and management
Managing staff (approx.40)

Providing support and advise to all staff
Facilitation communication discussuon between staff and departmentents.

Suitable candidates should be between 30-55 years of age.
Salary would depend on relevant skills and experience.

-l bt
Arbeiter-Samariier-Bund
Deutschiand eVl

ropean countries that supports a broad portfolio of
fthree international NGOs - Arbeiter Samariter

¢ for the Phase 3 Tsunami shelter construction project and the

ole which should include the following.
management of relevant database systems. Good command
Working knowledge on Word, Excel. PowerPoint and

on Duties will include maintenance of filing
dation for guests, photocopying and other
h experience in a similar field.

- Solidar Office

Paranthan.

AnIN nsortium induding
NPA,SAH and ASB

Kilinochchi./Paranthan.

® Swiss Labour
QY Assistance SAH

156, Jaffna Road,

;aj
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