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An INGO consortium including :
NPA, SAH and ASB
The Solidar Group is an alliance of Humanitarian NGOs, including Norwegian People’s Aid (NPA), Swiss Labor Assistance (SAH) and ASB

Sri Lanka, a German-based rehabilitation and development INGO, is committed to rebuilding seven villages in the North-East in the districts
of Jaffna and Mullaitivu as part of its Phase III Post-Tsunami Reconstruction Plan. ;

S AS

Arbeiter-Samariter-Bund
Deutschland e.V.

Kilinochchi, including administration, finance and personnel departments. This position would suit a highly qualified professional with
significant previous experience and a proven track record of managing office systems and staff in a busy NGO environment. In addition the
successful candidate will be expected to take the lead in implementing new office procedures and routines aimed at strengthening the overall
efficiency and performance of the office. Fluent written spoken Tamil and English language is essential as is advanced IT skills including
knowledge of MS Access, Excel and Word.

HEAD OF ADMINISTRATION:

Reporting to the Office Manager, this position is responsible for all aspects of the day to day running of the administration department,
including responsibility for all administrative and secretarial support, dealing with the public, vehicle passes, staff rosta, duty list, staff
management, database management, etc. This position would suit an experienced administrator Fluent written and spoken Tamil and English
Language is essential as is knowledge of MS Access, Excel and Word.

ADMINISTRATION OFFICER

Reporting to the head of Administration, this position provides general support to the smooth functioning of the Administration Department.
Duties include: managing correspondence, dealing with public enquiries, managing filing, photocopying and other general activities. This
position would suit a young motivated individual seeking to gain practical experience of working in a rapidly expanding office/INGO
environment. Fluent knowledge of written and spoken Tamil and English and good IT skills, including Word and Excel are required.

IT/ NETWORK ADMINISTRATOR:

Reporting to the head of Administration, this position provides general IT support for the smooth functioning of the office and all aspects
of the IT systems and the IT network. This position would suit a highly qualified professional with significant previous experience and a
proven track record of managing IT & network systems in a busy NGO/ comercial environment. Duties include installation, configuration
and management of server and operating systems, problem solving & trouble - shooting of IT systems, providing database and network
solutions, and imparting information/ training of end users. Fluent written spoken Tamil and English language is essential as are the
appropriate qualifications and experience.

DEADLINE FOR APPLICATIONS IS JULY 25™ 2005.
Interested candidates should kindly submit CV's by email to: stevedurrant2003@yahoo.co.uk

t |

Alternatively, please submit applicat}ons by mail to: Mrs.Chandra Jesudason, 156 Jaffna Road, Paranthan, Kilinochchi.  (#.12366)
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solidar =:5 )

An INGO consortium including o S
NPA, SAH and ASB

Reconstruction Plan.

of such large-scale rehabilitation work. We are currently seeking experienced individuals for the following positions:
PROJECT MANAGER FOR AGRICULTURE /NATURAL RESOURCES
Overall responsibilities:

Specific duties:
Home garden/Nutritional security
Supervise, monitor and analyse the Nutritional Security / Home garden Projects conducted by TECH and RRI.

to landscape gardening and environmentally valuable plants (greenbelt for physical protection, firewood, nitrogen fixing plants).
Other aspects of food security and natural resource management

planning.

the agricultural sector in relevant communities (Gardening, livestock, forest resources) based on the PNA.

Pruvide monthly progress reports.
CovmuniTY DEVELOPMENT OFFICERS

capacity building activities with the local tsunami-affected population and their community and village-based groups.

SociaL AND EconoMic MOBILIZATION OFFICERS

enabling the successful village participation in the physical reconstruction process itself.

communities in the North-East is required, as is an ability to speak fluent Tamil and English Language.
MONITORING & EVALUATION OFFICER

Specific duties:
e Developing a computerized database based on the needs of the respective programs/sectors. The system should include
o baseline data for planning
o set-out targets (indicators) to measure project progress
o Indicators to assess impact (negative or positive) of project interventions.
e Develop data collection sheets/forms.
e Train and guide field officers in the use of forms and updating the database as well as how to obtain information from it.
e Provide monthly reports providing the relevant information on the project progress.

DEADLINE FOR APPLICATIONS IS JULY 25T 2005.
Please contact: stevedurrant2003@yahoo.co.uk

Alternatively please send to: ¥

Harshi Gunawardena

Solidar- Office or Mrs. Chandra Jesudason,
Solidar — Office

2 Jawatta Ave >

Colombo 07 156 Jaffna Road ,

Paranthan - Kilinochchi.

The Solidar Group is an alliance of Humanitarian NGOs, including Norwegian People’s Aid (NPA), Swiss Labor Assistance (SAH) and ASB Sri Lanka, a German-based
rehabilitation and development INGO, is committed to rebuilding seven villages in the North-East in the districts of Jaffna and Mullaitivu as part of its Phase III Post-Tsunami

Solidar is now recruiting for a range of positions to assist in the socio-economic mobilization and community development activity that must necessarily form an integral part

Develop and incorporate strategies in the overall program to ensure that aspects of food/nutritional security and environmental sustainability are fully addressed.

e Ifappropriate develop strategies to improve and expand the Nutritional Security / Home garden Projects to a wider public as well as analyzing the opportunities to expand

e Inclose cooperation with the community development expert ensure that food security and environmental aspects are incorporated in the overall community development
e Exploit opportunities for income generation through village based nurseries in non-tsunami areas promoting a balanced approach. Identify other opportunities to develop

»  Analyze and explore opportunities for improved natural resource management, including improved waste management and alternative energies.
e  Identify training needs at partner organizations and develop proposals how to address these. Provide continuous on-the-job-training in technical aspects as well as methodology.
L]

Experienced personnel are required to help take the lead in the planning, implementation and management of Solidar’s social mobilization, community development and

A proven track record of working with local communities in the North-East is required, as is an ability to speak fluent Tamil and English Language.

Experienced personnel are required to under take the day-to-day village based community planning, awareness raising and livelihoods development activity as well as

Experience in the areas of fishing, sustainable livelihoods, gender enterprise development and cooperatives development is sought. Experience of working with local

Main responsibility: Design and maintain the Solidar database to be used as effective management tool throughout the project cycle (Management Information System).

o activity details (e.g. individual housing MOU’s — details, training courses, participants, allocation of loans or other livelihood support etc..)

Norwegian People's Aid

(81.12367)
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