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| United Nations Development Programme

‘elopment network, advocating for change and connecting countries to knowledge, experience and
= build a betler life. We are on the ground in 166 countries, working with them on their own solutions to
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ead of Office:
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| = A je b port for visiting missions;
!i * QOversee the maintenance of the office building in UNDP e
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«  Coordinals movements foand from Kilinochchi; Languages:
! s Supervisetha s in Kilinochichi Field Office;
| *  Supervise maintenance of UNDP Vehicles assigned to Kilinochi/ °
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rming Phone calls, e-mail, post and .

n olher assigned duties

Educational Background

e Secondary Education;
University Degree in Accounting, Finance,
Administration would be desirable, bul not a requirement.

2-3 years in Logistics and Administration is required , preferably with an
international organization
e Experience in the usage of compuiers and office software packages (MS
Word, Excel, etc) and knowledge of spreadsheet and database packages,
Experience in handling of web based management systems.

Very Good command of English and Tamil;
Ability to communicate in Sinhala an asset.

Operational Skills:

e  Ability to work as a member of a multi-disciplinary and mullticultural team;
Strong interpersonal skills with good initiative

Motivated, flexible and capable of working under pressure;

Willingness to travel within Sri Lanka;
Willingness to work out of normal office hours.

Flexibility Organised and Trustfulness are values the person must have.

Business or Public

chselion package commensurate with experience. This non-career appointments is for a period of one year. Flease send your curriculum vitae, with names
wntact telephone numbers to reach us by 21% September 2005 of this advertisement to UNDP® No 7 Kumaraswamy Road, Ganeshapuram, Kilinochchi
ositon applied for on the top left hand corner of the envelope. UNDP will only be able to respond to those apgpiicants in whom there is further interest.
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